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REQUEST FOR CHANGE FORMS 

INTRODUCTION 
PRC.1.0.2, which describes Management of Change (MOC), contains a requirement to set up a 
procedure for the generation and handling of the documentation. The documentation is a formal 
written request for permission to change a process, procedure, piece of equipment, personnel, etc. 
commonly called a Request for Change (RFC). The process flow for handling the RFC is described in 
PRC.1.0.2.2, Processing Requests for Change. This section covers the various formats for the forms 
themselves. 

POSITION 
Design, as part of an MOC system, an RFC form appropriate to the facility. 

DISCUSSION 
Three sample RFC forms of varying complexity are shown. Each of these forms requires a 
corresponding procedure. The sample forms are provided here to illustrate the variety of approaches 
that might be appropriate for a given facility. 
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Figure 1. Simple MOC Form. 
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Figure 2. Typical MOC Form. 
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Figure 3. Complex MOC Form Including Checklists. 
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Figure 3. (Con’t.) Complex MOC Form Including Checklists. 
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